
-4.

PER.FORMANCE

I

APPRTCIAL REPORT

Scope of Duties

2.1 Main ltesPonsibilities:

Year:. Montlr:-..-.------

1.6 Date of lrtcrement

(Management Assistant, Development offfcer, Technical Offiber, Li brarian'

Revenue InsPector) t

MinistrY :-----.-

Division

Department

I'art-lselfAppraisal(tobeperfectedbythqappraise)

(Fill blank sPaces or delete words not applicable)

Period in respect of which appraisal is made From :" -"-'----"' To :""---

(One year's period to the d'ate of increment is Applicable)

1 Bio Data

1-2 Sateof birth :-.-."'-

1-3 Designation :"""-"'
1-4 Class/Grade :""""
15 Period of full servlce:""""-"

1.5-1 Present Post :' , Mon$t:.-...

'L-S-Z Previous Post :-"

2.2 Main Functions:

Perforrrance (.

3.lAreyggsatisfiedwiththeworkperformedbyyouduringthisperiod?Yes/No

3.2Writedowninbrie'Diffiq+ltiesartd.obstaclesfacedbyyouifuny
t'/

3.3 State briefly th" p,opo'als you make for the improvement of your perform



4.2

I'ublic I(elations
1'7 

::.1:: ^::'1]'::t 
contacts with &e geneiar pubric and./ or crrticr:s i;-i ctherr __^^! qr (u

divisions/ institutions in con-nection with your duties?

4-3 Were there any occasions when the public and / or officers were not satisfied withyour service? 
yes 

/N<_r

4.4 If the_answer for 4-3 above is ,yes, what are the reasons ?

Training
S-lTraining receiverl

5.2 State the fields in which training is rcclrirt:d
1.

2.
""":"--'.---

par{ -Ir(to be .f'red o,{ *: 
lupervisrng staff officer lappr*"ljtgnature 

of Apprhise

(Usc the words Excellenv Good/satisf actory/unsatisflctory for appraiszil)

.L Perforrrrance

Date

1.1

1.2

1-3

7.4

r 1.-5

t-6

1-7

Knowledge of work

the organizational
verail q of the work

Economy in using iesources-uLvrrvug/ lrr uslltg resources-
Efficiency dispraye-d in perforrning fhe specific functions i^aut"a r" z,zIn 2:2 in paft Iof this report

Public Relations - _- ]:

2-1 Public r.t.Uonrl*ij.qo.t"ru l

2 -2Inter pers onal relationship

General condrrct o

3.1 Punctuality in attendance
3-2

J.J

Officer availability in the Office
The effect on work of availing.of leave



i

\ .1 A.ssi:;t,rrrr.t' rr:')iJ{'r<',.i i;v hiirr a,ftei office hours wlren required Obeciience

Spccial attr-ibutes

4 1 CommunitY to service

4.2 CreativitY

4 3 Trustworthillcss

4,4 Alerlrrc'ss

Appraisal ancl ()lrscrv:rtion

5 I Ovcrall Appraisll - llxcellent/ Good/ Satisfactory/ Unsatisfactory

5 2 Obscrvation

Date. aj

' Signature of appraiser

T*":....-..
Designation :...... "... :.....

'['he above appraisal made in respect of the officer was broughtto his /her notice and was

noted by hirn/rer tt

Signature of Appraise Signature of Appraiser

Part- III to be perfected by the moderator)

Observation and conclusions of the rnoderator regarding the Appraisal

1. Conclusions :

2- Observation:'

Excellent/ Good/ Satisfactory/ Unsatisfactory
t

e

Date:.
" Signature of moderator

Narne :.....-..

Designation:-....
l' -t

J


