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(Management Assistant, Development olﬁce1 Technical Officer, Librarian,

Revenue Inspector)
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2 Scope of Duties
2.1 Main Responsibilities:

............................................................................................................

2.2 Main Functions »
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3 Performance 2

3.1 Are you satisfied with the work performed by you during this period? Yes/ No

3.2 Write down in brief, leflculhes and obstacles faced by you if any

.............................................................................................................

..............................................................................................................




4 Public Relations

4.1 Do you have direct contacts with the general public and/ or off;

divisions/ institutions in connection with your duties?

4.2 Do you think that you maintain satisfactory public relations?  Yes/ No

4.3 Were there any occasions when the public and / or officers were not satisfied with

your service? Yes /No

4.4 'If the answer for 4.3 above js ‘yes” what are the reasons?
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5.2 State the fields in which training, is required .
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Signature of Appraise
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(Use the words Excellent/ Good/ Satisfactory/ Unsatisfactory for appraisal)
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4 Special attributes
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4.2 Creativily

43 Trustworthiness:

4.4 Alertness

5 Appraisal and Observation

2.1 Overall Appraisal
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The above appraisal made in respect of the officer was brought to his /her notice and was

noted by him/her
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